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[m U A IV/551/28/07-^] 


TT. ■?rf^ (#.%^.) 

MINISTRY OF EXTERNAL AFFAIRS 
(CPVDiviMoii) 

NonnFicAnoN 

New Delhi, the 28th August, 2009 

G.S.R 639(E).—In exercise of the powers conferred by the proviso to Article 309 of the Constitution and in 
supersession of the Ministry of External Af&irs, Central Passport Organisation (Group ‘D’ posts) Recruitment Rules, 2001, 
except as respects things done or omitted to be done before such siq)ersession, the President hereby makes the following 
rules regulating the method of recruitment of Group ‘C’ and ‘D’ posts in the Staff Canteen in the Regional Passport Office, 
Delhi, Central Passport Organisation of the Ministry of External Affeirs, namely:— 

1. Short title and commencement—(1) These rules may be called the Ministry of External Affairs, Central 
Passport Organisation, Staff Canteen, Regional Passport Office Delhi (Group ‘ C’ and Group ‘D’) Posts Recruitment Rules, 
2009. 

(2) They shall come into force on the date of their publication in the Official Gazette. 

2. Application.—These rules shall apply to the posts specified in column (1) of the SchediUe annexed to these 

rules- 

3. Number of posts, classification and the scale of pay. —^Tbe number of the said posts, dieir classification and the 
scale of pay attached thereto shall be as specified in cohimns (2) to (4) of the Schedule annexed to these rules. 
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4. Method of Recruitment, age iimit and other qualification, etc.—The mednd ofi^cmtment, ^ limit, qualificadon 
and other matters relating to the said posts shall be as specified in columns (5) to (14) of the Schedule. 

5. Disqualification.—^No person,— 

(a) who has entered into or contracted a marri^e with a person having a spouse living; or 

(b) who having a spouse living, has entered into or contracted a marri^e with any person, 
shall be eligible for appointment to the said posts : 

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law 
applicable to such person and other person,.shall be eligible for appointment to the said posts. Provided that the Central 
Government may, if satisfied that such marriage is permissible under the personal laws applicable to such person and other 
party to the marriage and that there are other grounds for so doing, exempt ^y person fi'om the operation of 
these rules. 

6 . Power to relax.—WheretheCentralGovemmentisoftheopinionthat it is'necessaty or expedient so to do, it 
may, by order, for reasons to be recorded in writing, relax any of the provisions of these rules with respect to any class or 
category of persons. 

7. Savings.—Nothing in these rules shall affect reservations, relaxations of age-limit and other concessions to 
be provided for the Scheduled Castes, the Scheduled Tribes. Oth^ Backward Classes, Ex-servicemen and other special 
categories of persons in accordance with the orders issued by the Central Government fi'om time to time in this regard. 

SCHEDULE 


SI. Name of 
No. post 

No. of 
post 

Classification 

Scale of Whether 

Pay seIecti<Mi 

post or Non¬ 
selection 
post 

Whether benefit of 
added years of servxs^ 
admissible undo-Rule 

30 of the Central 
Services (Praision) 
Rules, 1972 

Age-limit for direct 
recruits 

(1) 

(2) 

(3) 

(4) (5) 

(6) 

CO 

1. Wash Boy 

1 * 

General 

Rs. 5200“ Non- 

No 

18-25 years, relax- 

(Dish 

(2009) 

Cwitral 

20200 Selection 

' 

able upto 40 years 

Cleaner) 

♦Subject to 

Service (Group 

(Grade p^- 


(upto 45 years in 


variation 

‘DONoo- 

Rs.1800) 


respect of SC and 


dependent 

Gazetted, Non- 

(PB-I) 


ST and Government 


on workload. 

Ministerial. 

Rs. 4440-7440 


Servants) in accor- 




(Grade Pay- 


dance with the ins- 




Rs. 1300) 


tructions or orders 




a-S)(ln- 


issued the Central 




case not 


Government. 




possessing 


Note :(i) the crucial 




the requisite 


date for determining 




educational 


die age limit shall be 




qualification. 


the last date upto 




till retrained 


which the Employ- 




and made 


ment Exchange is 




multi-skilled) 


asked to submit 


names. 

(ii) The upper age- 
limit shall stand 
increased by two 
years namely upto 
27 years in case the 
post is filled by the 
method of direct 
open competitive 
examination inteims 
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(7) 

of DOPT 

notification No. 
15012/6/98-Estt.(D) 
date<121-I2-98. 


Educational and other qualifications 
required for direct recruits 

Whether age and educa¬ 
tional qualifications 
prescribed for direct 
recruits will apply in 
the case of promotees 

Period of Probation, 
if any 

Method of recruitment: 
Whether by direct recruit¬ 
ment or by promotion or 
by deputation and per¬ 
centage of the posts 
to be filled by various 
method 

(8) 

(9) 

(10) 

(11) 

10th (SSC) Pass 

Note : The qualification(s) regarding 
experience is/are relaxable at the 
discretion of the competent authority 
in case of candidates belonging to 
Scheduled Castes/Scheduled Tribes 
if, at any stage of selection, the 
competent authority is of the opinion 
that sufficient number of candidates 
belonging to these communities 
possessing the requisite experience are 
not likely to be available to fill up the 
vacancies reserved for them. 

Not Applicable 

Two years 

Direct recruitment 


In case of recruitment by promotion/ 
deputation, grades from which promo¬ 
tion/deputation to be made 

Composition of Departmental 

Promotion Committee 

Circumstances in 
which the Union 
Public Service 
Commission is to 
be consulted in 
making recruitment 

(12) 

(13) 

(14) 

Not Applicable. 

Group ‘D’ Depaitment^Prunotion Committee 
(for confinnatioB)— 

(1) Deputy Secretary in *Consular, 

Passport and Visa Division 

Incharge of Administrafion — Chairman 

Not Applicable. 


(2) Three Under Secretaries in the 

Ministry of External Affairs inclu¬ 
ding one belonging to SC/ST 
category —Member 



(3) Dy. Passport Officer or Assistant 

Passport Officer of the Cadre of 
$ Central Organisation — Member 

(As per DOPT&T OM No. 

22011/5/86-Estt (D) dated 10-4-1989) 

(♦Herein- after referred to as CPV Dvn.) 

($ Herein after referred to as CPO Dvn.) 
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(1) (2) (3) (4) (5) (6)' (7) 


2. Bearer 02* General Rs.5200- Non- No 

(2009) Central • 20200 Selection 

*Subject to Service, (Groiq) (Grade pay- 

variation ‘D^Non- Rs.1800) 

dependent Gazetted, Non- (PB-I)Rs. 

on workload. Ministerial. 4440-7440 

(Grade Pay- 
Rs. 1300) 
a-s)(in- 

* case not 

possessing 
the requisite 
educational 
cpialification, 
till retrained 
and made 
muld-skilled) 


18-25 years, relax- 
able upto 40 years 
(upto 45 years in 
respect of SC and 
ST and Government 
Servants) in accor¬ 
dance with the ins¬ 
tructions or orders 
issued by the Central 
Govemmoit. 

Note; (i) The cmcial 
date for detennining 
die age limit shall be 
the last date upto 
which the Employ¬ 
ment Exchange is 
asked to submit 
names. 


(ii) The upper age- 
limit shall stand 
increased by two 
years namely upto 
^ 27 years in case the 
post is filled by the 
method of direct 
open competitive 
examination intenns 
ofDOPT notification 
No. 15012/6/98-EstL 
(D)dated21-12-98. 


(8) 

(9) 

(10) 

(II) 

(a) 10th (SSC) Pass 

(b) Experience 6 Months 

Not Applicable 

Two years. 

Not applicable 

Promotion, failing which 
by deputation absorption. 

Note: The qualification(s) regarding 
experience is relaxable at the dis¬ 
cretion of the competent authority in 
case of candidates belonging to 
Scheduled Castes or Scheduled Tribes 
if, at any stage of selection, the com¬ 
petent authority is of the opinion that 
sufficient number of candidates belong¬ 
ing to these communities possessing 
the requisite experience are not likely 
to be available to fill up the vacancies 
reserved for them. 

U 

for promotees 

Departmental officials in 
the normal channel for 
promotion to the post shall 
not be eligble to be consi¬ 
dered for ‘deputation or 
absorption* and vice-versa. 


(12) (13) 


(14) 


Promotion:— 

Wash Boy or Dish Cleaner with 
atleast two years regular service in the 
Pay Band of Rs. 5200-20200 (Grade 


Group ‘D’ Departmental Promotion Committee (for Not Applicable, 

confirmation): 

(I) Deputy Secretary incharge of 

Administration of die GPO —(Dhairman 
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( 12 ) _ 

Pay-Rs. 1800) (PB-I) Deputation/ 
Absorption: Officers of the Central 
Government. 

(0 holding analgous posts on 
regular basis, or 

(ii) Wash Boy or Dish Cleaner with 
atleast two years regular service in 
the Pay Band of Rs. 5200-20200 
(Grade Pay Rs. 1800) (PB-I). 

Note :—The period of deputation 
including the period of deputation in 
another ex-cadre post held 
immediately preceding this 
appointment in the same or some 
other organisation or department of 
the Central Government shall 
ordinarily not exceed 3 years. The 
maximum age-limit for deputation is 
56 years as on the closing date of 
receipt of applications. 


(13) _ 

(2) Three Under Secretaries in the 
Minisuy of Ejctonal Affairs among 

them one from the SC or ST category —Members 

(3) Deputy PasspOTt Officer or Assistant 

Passport Officer of the Cadre of CPO — Member 

(As per DOPT&T OM No. 22011 /5/86- 
Estt.(D) Dated 1(M-1989) 


(1) (2) (3) (4) (5) (6) 


(Tl 


3. Tea/ 
Coffee 
Maker 


01 * 

(2009) 

* Subject to 
variation 
dependent 
on workload. 


General 

Rs.5200- Non- 

Central 

20200 Selection 

Service, (Group 

(Grade pay- 

‘D’)Non- 

Rs.1800) 

Gazeaed,Non- 

(PB-I)Rs. 

Ministerial. 

4440-7440 
(Grade Pt^- 
Rs. 1300) 

a-s)(iii- 

case not 
possessing 
the requisite 
educational 
qualification, 
till retrained 
and made 
multi-skilled) 


No 


18-25 years, relax- 
able upto 40 years 
(upto 45 years in 
respect of SC or 
ST and Government 
Servants) in accor¬ 
dance with the ins¬ 
tructions or orders 
issued by the Centra] 
Government. 

Note: (i) the crucial 
date for determining 
the age limit shall be 
the last date up to 
which the Employ¬ 
ment Exchange is 
asked to submit 
names. 

(ii) the upper age- 
limit shall stand 
increased by two 
years namely up to 
27 years in case the 
post is filled by the 
method of Direct 
Open Competitive 
Examination in 
terms of DOPT 
Notification No. 
15012/6/98-Estt.(D) 
dated21-12-98. 
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(8) 

(9) 

(10) 

(11) 

(a) 10th (SSC) Pass 

(b) Should be competent to make 
Tea/Coffee 

(c) Experience—One year in a Govern¬ 
ment Department^Govemment Under¬ 
taking, preferred. 

Note: The qualification(s) regarding 
experience is/are relaxable at the dis¬ 
cretion of the competent authority in 
case of candidates belonging to 
Scheduled Castes or Scheduled Tribes 

Not Applicable 

Two years, not 
^plicablefor 
promotees 

Promotion, failing which 
by deputation (m* absoiption. 
Departmental officials in 
the normal channel for 
jn'omotion to the post shai] 
not be eligible to be consi¬ 
dered for deputation or 
absorption’ and vice-versa. 


if, at any stage of selection, the com¬ 
petent authority is of the opinion that 
sufficient number of candidates belong¬ 
ing to these communities possessing 
the requisite experience are not likely 
to be available to fill up the vacancies 
reserved for them. 





(12) 

(13) 

(14) 


Group *D’ Departmental Promotion Committee (for Not ^^plicable. 

oonfinnation): 

(1) Deputy Secretary in-charge of 

Administration of the CPO —Chairman 

(2) Three Under Secretmies in the 
Ministry of External Affairs among 
them one from the SC or ST category —Member 

(3) Deputy Passport Officer or Assistant 

Passport Officer of the Cadre of CPO —Member 

(As per DOPT&T OM No. 22011/5/86- 
Estt.(D)DL 104-1989) 

Note : The period of deputation 
including die period of deputation in 
another ex-cadre post held 
immediately preceding this 
appointment in the same or jsome 
other organisation or department of 
the Central Government shall 
ordinarily not exceed three years. The 
maximum age-limit for deputation is 
56 years as on the closing date of 
receipt of applications. 


Promotion:— 

Bearer or Wash Boy-Dish Cleaner 
with atleast two years regular service 
in the Psay Band of Rs. 5200-20200 
(GradePay Rs. I800)(PB-I)Depu(ation/ 
Abso^tion: Officers of die Central 
Government (i) holding analgous 
posts on regular basis, or 
(ii) Bearer <x Wash Boy-Dish deanw 
with atleast two years regular service 
in the Pay Band of Rs. 5200-20200 
(Gr.PayRs. I800)(PB-I) 


(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

(7) 

4. Halwai- 

0\* 

General 

Rs.5200- 

Non- 

No 

18-25 years, relax- 

cum- 

(2009) 

Central 

20200 

Selection 


able up to 40 years 

Cook 

* Subject to 

Services (Group 

(d^-Pay 



(upto 45 years in 


variation 

‘C’)Non- 

Rs.2000) 



respect of SC and 


dependent 

Gazetted, Non- 

(PB-I) 



ST Government 


on workload. 

, 1 

Ministerial. 




Servants) in accor- 
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(7) 

dance with the ins¬ 
tructions or orders 
issued by the Central 
Government. 

Note (i): the crucial 
date for determining 
the age limit shall be 
the last date up to 
which die Employ¬ 
ment Exchange is 
asked to submit 
their names. 

(ii) the upper age- 
limit shall stand 
increased by two 
years njunely up to 
27 years in case the 
post is filled by the 
method of direct 
Open Competitive 
examination in terms 
of DOPT notifica¬ 
tion No. 15012/6/98- 
Estt. (D) dated 
21-12-98. 






(8) 

(9) 

(10) 

(H) 

(a) 10th (SSC) Pass 

(b) Experience—Two years 

(c) A Trade Test will be prescribed 
for direct recruits and promotees or 
deputationists to this post. 

Note; The qualification(s) regarding 
experience is relaxable at the dis¬ 
cretion of the competent authority in 

Not Applicable 

Two years, 

Not applicable for 
promotees 

Promotion, failing which 
by deputation or absorption. 
Departmental officials in 
the normal channel for 
promotion to the post shall 
not be eligible to be consi¬ 
dered for ‘deputation or 
absorption’ and vice-versa. 


case of candidates belonging to 
Scheduled Castes or Scheduled Tribes 
if, at any stage of selection, the com¬ 
petent authority is of the opinion that 
sufficient number of candidates belor^- 
ing to these communities possessing 
the requisite experience are not likely 
to be available to fill-up the vacancies 


reserved for them. 

(12) 

(13) 

(14) 

Promotion:— 

Tea or Coffee maker in the Pay Bjuid 
of Rs.5200-20200(GradePa5^Rs. 1800) 
(PB-I) with atleast six years regular 
service and one (I) year experience 
as helper to Halwai-cum-Cook. (The 
appointment to this post is subject 

Group ‘C* Departneatal Promotion Committee (for 
confirmation: 

(1) Director in CPV Division — Chairman 

(2) One Deputy Secretary in-charge of 

the administration in the CPO —Member 

(3) Three Under Secretaries in the 

Ministry of External Affairs among 

Not applicable. 
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(12) (13) 


to qualifying a Trade Test) them one from SC or ST category —Members 

(4) Deputy Passport Officer/Assistant 
Passport Officer of the Cadre of CPO —Member 

(AsperDOPT&TOMNo. 22011/5/86- 
Estt.(D)dt 104-1989). 



(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

(7) 

S.Cleik 

or 

Salesman 

01 * 

(2009)' 
♦Subject to 
variation 
dependent 
on workload. 

General 

Central 

Service, (Choqp 
‘CO Non- 
Gazettied,Non- 
Ministerial. 

Rs.5200- 
20200 
(Gr.pay- 
Rs. 1900) 
(PB-I) 

Selection 

No 

18-25 years, relaxable upto 
. 40 years (up to 45 years in 
respect of SC or ST and 
Government servants) in 
accordance with the instruc- 
ions or orders issued 


by die Cwitral Government. 

Note ; (i) The crucial date 
for determining the age limit 
shall be as advertised by 
Staff Selection Commission. 
The crucial date for 
determining the age limit 
shall be the closing date for 
receipt of applications from 
candidates in India (and not 
the closing date prescribed 
for those in Assam, 
Mizoram, Manipur, 
Nagaland, Meghalaya, 
Arunachal Pradesh, 
Nagaland, Tripura, Sikkim, 
Ladakh Division of J&K 
State, Lahaul and Spiti 
Disfricts and Pangi Sub- 
Division of Chamba District 
of Himachal Pradesh,. 
Andaman & Nicobar 
Islands or Lakshadweep), 
(ii) The upper age-limit shall 
stand increased by two 
years i.e. up to 27 years in 
case die post is filled by the 
method of Direct Open 
Conqietitive Exammation in 
terms of DOPT Notification 
No. 150l2/6/98-Estt. (D) 
dated21-12-98. 


(8) 

(9) 

(10) 

, (11) 

(a) 10th (SCC) Pass or Equivalent 
(with typing speed of 30 w.p.m. in 
English and 25 w.p.m. in Hindi + 
Computer Knowledge) 

Note: The qualificatioi^s) regarding 
experience is/are relaxable at the 
discretion of die competent authority 

Age—^Not applicable 
Educational 
(Qualifications—^Yes 

Two years, 

NIL for 
promotees 

Promotion, failing which 
by Direct Recruitment 
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( 8 ) 


in case of candidates belonging 
to Scheduled Castes/Scheduled 
Tribes if, at any stage of selection, 
the competent authority is of the 
opinion that sufficient number of 
candidates belonging to these 
communities possessing the requisite 
experience are not likely to be 
available to fill-up the vacancies 
reserved for them. 



(12) 

(13) 

(14) 

Promotion:— 

Group ‘C’ D^rtomatal Promotion Committee (for 

Not applicable. 


Tea or Coffee maker with atleast six 
(6) years regular service in the pay 
Band of Rs. 5200-20200 (Grade Pay 
Rs. 1800) (PB-T) with atleast six years 
regular service and one (1) year exper¬ 
ience as helper to Halwai-cum-Cook. 
(The appointment to this post is 
subject to qualifying a Trade Test.) 


confirmation: 

(1) Director in CPV Division —Chairman 

(2) One Deputy Seoetary in-charge 

of the administratkm in the CPO —Member 

(3) Three Under Secretaries in the 
Ministry of External Affairs among them 

one from SC or ST category —Members 

(4) Deputy Passport Officer/Assistant 

Passport Officer of the Cadre of CPO — Member 

(As per DOPT&T OM No. 22011 /5/86- 
Estt.(D)dt. 10-4-1989) 









(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

C7) 

6 . Assis¬ 
tant 

Manager- 

cum- 

Accountant 
or Store 

01 * 

(2009) 

* Subject to 
variation 
dependent 
on workload. 

General 

Central 

Service, (Group 
‘C^Non- 
GazEtted,Non- 
Ministerial. 

Rs.5200— 
20200 
(Gr. Pay 
Rs.2400) 
(PB-O 

Selection 

No 

18—25 years, relaxable 
upto 40 years (up to 45 
years in respect of SC or 
ST and Government Servant) 
in accordance with the ins¬ 
tructions or orders issued 


Keeper 


instructions or orders by the 
Cerlral Government. 


Note : (i) The crucial date 
for determining the age limit 
shall be as advertised by 
Staff Selection Commission, 
The crucial date for 
determining the age limit 
shall be frie last date for 
receipt of applications from 
candidates in India (and not 
the closing date prescribed 
for those in Assam, 
Mizoram, Manipur, 

Nagaland, Meghalaya, 
Arunachal Pradesh, 

Tripura, Sikkim, Ladakh 
Division of J&K State, 
Lahaul and Spiti Districts 
and Pangu Sub Division of 
Chamba District ofHimachal 


Pradesh, Andaman and 
Nicobar Islands or 
Lakshadweep). 
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(1) (2) (3) 

(4) 

(5) (6) 

U) 

(ii) Tlie i^jper age-limit shall 
stand increased by two 
years i.e. upto 27 years in 
case die post is filled by the 
method of Direct Open 
Con^jetitive Examination in 
terms of DOPT Notification 
No. 150i2/6/98-Estt. (D) 
dated 21-12-1998. 


(8) 

(9) 

(10) 

(11) 

(a) Graduate or Equivalent with 
one year Diploma in Book keeping 
or Store Keeping. 

(b) Experience—Three years in a 
Government Department/Govemment 
Undertaking. 

Note: The qualification(s) regarding 
experience is/are relaxable at the 
discretion of the competent authority 
in case of candidates belonging 
to Schedules Castes/Scheduled 
Tribes if, at any stage of selection, 
the competent authority is of the 
opinion that sufficient number of 
candidates belonging to these 
communities possessing the requisite 
experience are not likely to be 
available to fill up the vacancies 
reserved for them. 

Matriculation 
or equivalent 
qualification. 

Two years, not 
applicable for 
promotees 

By Promotion Ming which 
by deputation. 


(12) (13) (14) 


Promotion:— 

Group D^rtmental Promotion Committee (for Not applicable. 

Clerks or Salesman with atleast six 

confirmation: 


(6) years regular service in the Pay 

(1) Director in CPV Division 

—Chairman 

Band of Rs. 5200—20200 (Grade Pay 

(2) One Deputy Secretary in-charge 


Rs. 1900) (PB-I). 

of the administration in the CPO 
(3) Three Under Secretaries in the 
Ministiy of External Affeirs including 

—Member 


one fi-om SC or ST category 
(4) Deputy Passport Officer or Assistant 

—Member 


Passport Officer of the Cadre of CPO 
(AsperDOPT&T OMKo. 22011/5/86- 
Estt(D),Dt 104-1989). 

—Member 
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